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POLICY PAPER GUIDE  

14th edition of the Academy of Young Diplomats  
 

 

Guidelines 

Deadline: 9 am., 3 July 2018 

 
Policy paper – a document for decision-makers. It should facilitate 
a decision-making process. A policy paper is a short piece which analyzes 
an issue and offers a solution/recommendation. 

 
Form:  

· Length: 3- 4 pages A4 (max. 9000 characters with spacer) – bibliography not 
included   

· Font: Times New Roman;   
· Font size: 12;   
· Bibliography: mandatory;   
· Language: Polish/English.  

 
 
 
 

TOPICS: 
 

 
Polska Służba Zagraniczna: 
 

1. Inicjatywa Trójmorza - nowa platforma integracji regionalnej? 
 

2. Relacje polsko-ukraińskie - czy możliwe jest     pojednanie w kwestiach 
historycznych? 

 
International Organizations: 
 

1. How to defend human rights in the 21st century? Which platforms are best 
suited to achieve this   objective? 
 

2. NATO after the Warsaw Summit - do we need a new strategic concept? 
 
International Security: 
 

1. Defence strategy - how to be better prepared to counter hybrid warfare? 
 

2. Countering terrorism in the 21st century – how to do it effectively?
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POLICY PAPER 

 
Introduction 

 
“Nowadays diplomats should primarily possess an ability to assess, analyze and recommend. 
Diplomats should be experts and advisors.” (Prof. Adam Daniel Rotfeld, former Minister of 
Foreign Affairs of the Republic of Poland) 

 
Definition 

 
A policy paper is a document used as a communication tool in a decision-making 
process by political decision-makers.  

 
A policy paper expresses a political stance. It is problem-oriented and inspired by values. The aim 
of this document is to provide a short, comprehensive analysis. It should lead to 
recommendations offering concrete solutions/actions. A policy paper should include arguments 
which support the political recommendations. 

 
In order to achieve this goal one needs to: 

 Define a problem; 
 Offer the possible solutions; 
 Assess the possible results; 
 Choose the best possible solution (political recommendation) and justify it. 

 
A policy paper should be practical (not theoretical).  
A policy paper should be policy-oriented and include practical actions and solutions for decision-
makers. A sequence “problem/issue + solution” is therefore a must. 
 
A necessary balance between two elements should be maintained: 
 
 A need for a detailed description of a problem linked with practically possible solutions 

(never offer a solution which is a “political fiction”); 

 A need to remain brief in order to present only those arguments, facts and data which 

strengthen a possible solution/recommendation. 
 
A good policy paper should provide an answer to three questions: 

 What? 
 So what? 
 What’s next? 

 

Elements of a policy paper 

 
1. Introduction  

 
An introduction offers to a decision-maker a possibility to get acquainted with the issue and a 
broader context. 
 
Structure of an introduction: 

 
1. Context of a policy paper which should entourage a decision-maker to read this document;  
2. Definition of a problem;  
3. Definition of the goal of a policy paper. 
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2. Description of an issue/problem 

 
A description of a problem underlines the fact that it exists. This part contains both the definition 
of the problem as well as its character. The aim of this part is to convince a decision-maker that 
in order to solve the problem one needs a concrete action by a president/government/central 
administration/local government. 

 
In order to convince a decision-maker each line of reasoning should include an argument as well 
as additional concrete proposals. 

 
3. Possible solutions 

 
This part should offer necessary arguments which justify a concrete solution. The final choice 
should be based on a comprehensive analysis and a short comparison of the possible options. 
 
Necessary elements: 

 
1. Description, analysis and comparison of possible options;  
2. Providing arguments in favor of the best option;   
3. Short analysis of the selected solution;  
4. Providing correlation between the selected solution and recommendations.  

 
4. Recommendations  

 
Recommendations are a necessary and key element of every policy paper. They help decision-
makers to take the necessary steps and practical decision. 
 
What is a recommendation?  

It is a proposal of concrete actions or decisions to be taken. 
A recommendation must be justified.   
A recommendation is like a prescription (a decision-maker might use it, but he/she is not 
obliged to do it).  

 
How to write a good recommendation?  

Having a policy recommendation is not the same thing as having a good policy 
recommendation.   

A good recommendation cannot be too general.   
A good recommendation should be goal-oriented and entourage a decision-maker to act.  

 
5. Bibliography  

 
In a standard policy paper bibliography is not mandatory. Yet, it strengthens credibility of a 
policy paper. 
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