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Workshop plan

1. Background lecture on policy paper writing

2. Example of a well-written policy paper

3. Elements of policy papers – assessment

4. Whole policy papers – assessment

5. Interesting case

6. In search of adequate sources



What is a policy paper?

A policy paper is a short, critical and argumentative analysis 
focusing on a specific subject / policy issue that provides 
clear recommendation for given policy makers.

Policy paper is NOT:

• an essay;

• an academic paper;

• an opinion piece;

• a through analysis.



Policy paper goal

• PP goal is to present options to policy-makers on a course of 
action on a given problem and to recommend them with a 
solution which is based on analysis of available data.

• Policy Papers shape perception on a given subject.

• In the end, addressed policy-maker needs to know what is 
the best possible course of action to address a given issue.



Who read policy papers?

• Audience of policy papers are usually non-academics and often people with 
no expertise in a given field.

• Policy-makers (ex. cabinet members, high-ranking civil servants, 
government executives)

• Members of parliament

• Advisors to policy-makers



Policy paper language

• Remember who is the target of a policy paper!

• Avoid grammar and syntax mistakes. They make argumentation hard 
to follow.

• Language should be formal but simple. No 1 priority is intelligibility.

• Sentences should be short and include as much information as 
possible. Keep unnecessary waffling at minimum.



Policy paper structure

Policy paper consists of 4 essential elements:

• Introduction - offers to a decision-maker a possibility to get 
acquainted with the issue and a broader context.

• Description of an issue/problem - This part contains both the definition 
of the problem as well as its characteristics.

• Possible solutions - This part should offer necessary arguments which 
justify a concrete solution.

• Recommendations - It is a proposal of concrete actions or decisions to 
be taken. They must be justified and ideally backed by data.

• Additionally, AYD policy papers must include bibliography.



Introduction

Structure of an introduction: 

• Context of a policy paper which should entourage a decision-maker to read 
this document.

• Definition of a problem.

• Definition of the goal of a policy paper. 

Remember! This part should not take more than 20% of the policy paper.



Description of an issue / problem

• The aim of this part is to convince a decision- maker that in order to 
solve the problem one needs to take a concrete action.

• Description of current policy regarding an issue (if possible).

• The author presents here why current situation is problematic and 
why it is necessary to find a solution or change policy.

• This part should include the largest amount of hard data to convince 
policy-maker that the problem does exist and is relevant.



Possible solutions

Apart from simple presentation of possible policy options to solve a 
problem, this part should present the final choice. It should be based on a 
comprehensive analysis and include short comparison of the possible 
options.

Necessary elements: 

• Description, short analysis and comparison of possible options; 

• Providing arguments in favor of the best option; 

• Short analysis of the selected solution; 

• Providing correlation between the selected solution and 
recommendations. 



Recommendations

Recommendations are a necessary and key element of every policy paper. 
They help decision- makers to take the necessary steps and practical 
decision. What is a recommendation?

• It is a proposal of concrete actions or decisions to be taken. 

• A recommendation must be justified. 

• A recommendation is like a prescription (a decision-maker might use it, 
but he/she is not obliged to do it).

• Try to make original recommendations.

Remember! A recommendation cannot be general, it should present 
concrete actions and encourage a decision-maker to act.



Bibliography and footnotes

• Although not always mandatory in policy paper, PPs written in the Academy 
of Young Diplomats must include bibliography.

• Policy paper author may use any kind of citation system (Harvard, Chicago, 
Columbia, etc.), but must keep it consistent.

• The best bibliography positions are: books, research papers, data from 
official institutions and international organizations, 

• Footnotes are essential in case of data, numbers and citations.

Remember! Wikipedia is not a valid source and cannot be used in 
bibliography. It is however a good place to look for valid sources.



Footnotes consistency

• How footnotes consistency should look:

Samuel P. Huntington, The Clash of Civilizations and the Remaking of World Order, 
Simons & Schuster, New York 1997, p. 45.

Sten Rynning, NATO in Afghanistan. The Liberal Disconnect, Stanford University Press, 
Stanford 2012, p.174-176.

Florence Gaub, Nicu Popescu [ed.], After the EU Global Strategy – Building Resilience, 
EUISS, Paris, p. 34, from: www.iss.europa.eu.

• How footnotes consistency should not look:

M. G. Manwaring: Deterrence in the Twenty-first Century, 2005, ISBN 0 7146, 5133 8

Ł. Kulesa, T. Frear: ELN Issue Brief: Deterrence NATO’s Evolving Modern Deterrence
Posture: Challenges and Risks, May 2017.

Summary Report: Bridging the gap: Reviewing NATO’s strategic posture and capabilities, 
Denmark, December 2015



How to write a successful policy paper? 
Key points

• Keep it short (but not too short);

• Make it problem-oriented;

• Stick to facts / data and avoid private or groundless opinions;

• Keep ideology away, argue for a data-based policy;

• Be specific, general recommendations are useless;

• Be persuasive - you need to convince your audience for a given policy;

• Remember about language – PP must be clear and understandable;

• Stick to the structure;

• Remember about formal criteria (lenght, font, spacing, etc.).



Policy paper examples



Thank you for attention!


